MacBook Quick Reference Guide               Short Cut Keys
	Check spelling
	Command + ;

	copy
	Command + c

	cut
	Command +x

	Force quit
	Command + option + esc

	paste
	Command + v

	quit
	Command + q

	save
	Command + s

	Select all
	Command + a

	undo
	Command + z

	Screen shot
	Shift + Command + 4

	Mac’s version of a right click on a PC—gives a dropdown menu
	control + clicker part of trackpad (on a laptop)

	Info about a document or file on your computer-ie when created, when modified, size, etc.
	Highlight the file & then select : Command + i
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